
February 26, 2024

COMMISSION ON HIGHER EDUCATION

REGIONAL OFFICE I

CHED REGIONAL MEMORANDUM ORDER
No. 9!, s. 2024

GUIDELINES FOR COLLEGIATE AND GRADUATE SCHOOL CALENDARS
FOR THE ACADEMIC YEAR 2024-2025

FOR   :      ALL PRESIDENTS/SCHOOL HEADS
Public and Private Higher Education Institutions
Region  1

1.    Pursuant to the Manual of Operations for Private Higher Education (MORPHE)
of  2008,  which  was  also  made  applicable  to  State  Universities  and  Colleges
(SUCs),   and    Local    Universities   and   Colleges   (LUCs)   by   virtue   of   CHED
Memorandum Order (CMO) No. 30, series of 2009, and CMO No.1, series of
2011 entitled "Gtt/.de/f.nes on Adapt/on of Schoo/ Ca/errdar, " this Office is reiterating
the provisions of the aforementioned guidelines for collegiate and graduate school
calendars for Academic Year 2024-2025.

2.    The calendar requirements are as follows per term (CMO No.  1, series of 2011 ):

uirement

semestral
system

The academic year for the collegiate courses shall consist of
not less than thirty-six (36) weeks, or eighteen (18) weeks a
semester,  or  its  equivalent of  normally  six  (6)  school  days
each week, exclusive of approved vacations and inclusive of
legal and special holidays and days for special activities.   In
any case, the total number of days on which regular school
sessions are held shall not be less than two hundred (200)
days   per   calendar   year   or   hundred   (100)   days   each
semester, exclusive of all holidays and registration days, and
class days suspended due to natural or man-made causes.

A total of not less than seventeen (17) hours in a term shall
uivalent tQ one unit of colle e credit.

3.    For summer, trimestral or quarterly terms, please submit particular schedules and
the required minimum number of class hours and class days, guided by the above
guidelines.

4.   The national and local holidays,  registration days and class days suspended due
to narfural (such as typhoons, earthquakes and the like) or marl-made (rally, bomb
fhreaf and the /f.ke) causes are exc/uded from the total number of days per term.
(Section 2 of CMO No.  1,  series of 2011 ).
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5.    For any changes in the approved school calendar,  HEls are  requested to  inform
thiis Offiice .in wr.hiing at least two (2) weeks prior to the implementetion.

6.    The   template   of   the   school   calendar   can   be   accessed   through   this   link
`i:/=`3,.`;3i;:!`1Ii'`=i`'+-t=,:<;,{T`,`r`!p-`?:-!1:i.=\,rL:``.I.L.=j,.-_`}|':.

7.    The step-by-step procedures on how to use the said link are as follows:

A. SELECT FROM DROPDOWN:

Acac!emic starting year:          2024

StartingMonth-         August

a. Go to Calendar Sheet (SemestralITrimestral)

Collegiate-Semestral    -        Grad-Semestral    -        Collegiate-Trimestral    +

C.  Properly  fill  out  lnstitutionts  Name,  Address,  Contact  Details,  Holidays,  and
Institutional Events.

NAME OF HICHER EDUCATION INSTITUTION
Actfress

cona€l txst8ts

COLLEGIATE  CALENDAR A`Y. 2024-2025

Indefxmdeace Day

End alJ\di`a (Feast Of the Socrfroe)

Nmoy Aqumo Day

Natmal Heroes Day

AFT Saats. Day

Aft Souls' Day

Bonrfacto Day

Feast o{ the lmmaoul8te Cc]nceprron

Cnrrslmas Eve

CJustmas Day
Rtza' Day

Lac8l "rfeys
22. nn focos  stii boy

2. Fed ttes rm€ DBy

2-'Jb, |a - Dtry
5.^o' Ftry ltan Day

a,, F€sto

fatrcsei F"ra

NewYear's Day

Lurrar New Year.s Day

Peaple Por" AnnNersary
Ramadan Start (Tentatr\ie Date)

EidurFifer n;entatrve Dale)

The Day of Valor

Maurty Thursday
Gcnd Fnday
BIeek Saturday

Labor Day

dstrtu`ronal Ac(Mt!es
1,-feb Fourianan tky

-   "thy
-   Acrty

28Jul Nub&on oe)  Canelco
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legend:
D.  Formatusingthelegend:           T`}-\,`.    rtoiiday

31      -     Activity

8.    Below is the document layout template for size consistency:

PAPER SIZE MARGIN
top bottom /eff right

User-defined II               2"

0.6„ 0.6" 1.5„8.5„ x  13„
215.9mm x 279.4mm

9.   There should be a separate school calendar for collegiate, medicine, law and
graduate schoo/ if the institution is offering all programs/levels.

10. The school calendar duly signed  by the authorized signatories  is requested to be
filleq.to th.15 0apce not later than thirty (30) calendar days before the opening
of the schoo/ year to give the Office ample time to process and review the same.

11. Filing  is requested to be in  furo /2/ orig/.na/ sefs per program/level together with
the official transmittal letter signed by the head of the HEI or his/her duly authorized
representative.

12. A copy of the Learning Continuity Plan (Lop) to be implemented to indicate the
following information in compliance with Section 3.1 of CMO No. 4, series of 2023
enque_d "Updated  Guidelines on  Onsite Leaming  in  Higher Education" should be
submitted:

a.    learning modality (offl/.ne,  b/ended,  on/i.ne,  efo.); and,
b.    percentage (°/o) of onst.fe and offsf.fe delivery of courses.

13. This CRMO shall lafro off®ct begi.mi-ng SY 2024-2025.

14. Compliance of all concerned is desired.

CHRISTINE N
Director lv

01/17
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